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Principles of Writing
Reports with Hangul

Practical Report
Writing with Hangul
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Principles of
Presentation Design
with PowerPoint
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Practical Presentation
Design with
PowerPoint
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Data Visualization
with Charts
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Data Analysis with
PivotTables
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Understanding
Generative Al and
ChatGPT
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Understand the structure and basic
format of reports.
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Enhance document writing skills by
practicing table insertion, style
management, headers and footers,
and table of contents creation.
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Understand the structure of
presentation materials and the
fundamentals of presentation
design.
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Strengthen presentation design skills
by practicing slide masters,
SmartArt, and image and video

editing.
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Create charts to visualize data
effectively.
oy 7|s22 Ho|HE
QOREMBLD A|ZSfLL
Use PivotTables and PivotCharts to
summarize, analyze, and visualize
data.
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Understand the concept of
generative Al and the potential
applications of ChatGPT.
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PowerPoint, Design,
Visualization
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Excel, Pivot, Data

Analysis
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Report Writing with
ChatGPT
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Basic Data Analysis
with Excel and
ChatGPT
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Advanced Data
Analysis with Excel
and ChatGPT
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Enhance report writing skills by
leveraging ChatGPT as a tool.
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Effectively utilize Excel functions
such as formulas, sorting, filtering,
and subtotals by leveraging
ChatGPT.
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Effectively utilize Excel features such
as PivotTables, Goal Seek, and
Consolidation by leveraging
ChatGPT.
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ChatGPT, Report,

Writing
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ChatGPT, Excel,

Formulas, Sorting,
Filtering, Subtotals,

Data Analysis
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ChatGPT, Excel,

PivotTables, Goal

Seek,
Consolidation,
Advanced Data
Analysis
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