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A} | Course Introduction PPT 8/16
Al
9 Unit 1: Welcome to our company
_. | Grammar: present tense and Wh-questions
A . . PPT 8/16
Al Vocabulary: describing people, places, and things
Business situation: a visitor
Unit 2: Business communication
3 | Grammar: Verb+ ing after prepositions, past tense of can,
x At | must, have to PPT 8/16
ES
o1 Al | Vocabulary: computers and internet
= Business situation: videoconferences
B} Unit 3: Products and services
2 4 | Grammar: past simple, the passive
/ A} | Vocabulary: adjectives to describe products and services and | PPT 8/27
- A] | ASEAN-countries
b Business situation: describing products
Sl 5 Unit 4: Targeting the customer
= _ Grammar: first conditional, adverbs of manner
Rt - PPT 8//21
U Al Vocabulary: advertising words
Q Business situation: advertising
o
6 Unit 5: Achievements
_. | Grammar: present perfect; since and for
Xt o , PPT 8/27
Al Vocabulary: graphs and presenting information
Business situation: presenting figures/graphs
7 | Review for midterm exam covering unit 1 through unit 6.
=} PPT 8/30
Al | *student presentation
g Unit 7: Future trends
_. | Grammar: will and going to
X} . o PPT 8/30
Al Vocabulary: work and jobs; college and university
Business situation: top jobs for the future




9 Unit 8: When things go wrong
_. | Grammar: adverbs that modify adjectives
At ) ) PPT 8/30
Al Vocabulary: complaints and apologies
Business situation: dealing with a complaint
Eas 10 Unit 9: Socializing
oI _. | Grammar: reflexive pronouns and each other
u | A _ PPT 8/30
) Al Vocabulary: phrasal verbs and polite phrases
Business situation: networking
Q.
© 1 Unit 10: Next on the agenda
/ _. | Grammar: May and might
o | A PPT 9/3
= Al Vocabulary: prefixes
=) Business situation: organizing a meeting
= Resume: students will learn how to prepare a written resume
o 19 in English and be able talk about the resume including their
Hi _. | work experience and education
aq | & PPT 9/3
o
Al
English Interview: students will learn basic interview questions
and answers.
13
_. | Review for final exam covering unit 7 through unit 10.
z} PPT 9/3
Al
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