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% To enhance the reading ability To practice English conversation To
=g [strengthen the listening skill
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1 Introduction

2 [Part 3] Writing Business Letter

3 Resume/e-mail

4 Fax/Memo

5 [Part 1] Speaking Marketing

6 Meeting

7 Making appointment

8 Mid exam

9 Interview

10 Flight & telephone

11 [part2] Reading Jobs

12 Production

13 Banking

14 Nego & P/T

15 Overall review

16 Final exam




